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Ripley Parish Council Office, 4 Rio House, High Street, Ripley, Surrey, GU23 6AE 
 
9th April 2021 
 
To: All Ripley Parish Councillors 
 
You are hereby summoned to attend the meeting of RIPLEY PARISH COUNCIL to be held at The Ripley 
Parish Council Office on Thursday 15th April 2021 at 1930hrs for the purpose of transacting the following 
business. Members of the public and press have a right and are cordially invited to be present at the 
meeting. There will be an opportunity to address the Council under item 3 of the Agenda. 
In accordance with The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility of Local 
Authority and Police and Crime Panel Meetings) (England and Wales) Regulations 2020, the meeting will 
be held remotely via the Zoom application. Please contact the Parish Clerk for details of how to join the 
meeting. 
 

 
 
Jim Morris, BSc (Hons), PSLCC  
Clerk to the Council 
 
AGENDA 
 
1. APOLOGIES FOR ABSENCE 
 

To RECEIVE any apologies for absence from Ripley Parish Council members 
 
2. DISCLOSURE OF INTERESTS 
 

To RECEIVE any disclosure by members of non-pecuniary interests in agenda items 
To RECEIVE any written requests for new disclosable pecuniary interests dispensations Without 
a dispensation a member may neither participate in any discussion on the matter nor vote 

 
3. PUBLIC QUESTIONS 
 

To RECEIVE and CONSIDER questions from members of the public 
 
4. MINUTES 
 

To RECEIVE and SIGN as a correct record the Minutes of the Ripley Parish Council meeting held 
on Thursday 18th March 2021 (Appendix A)  

 
5. MATTERS ARISING 
 

To RECEIVE and CONSIDER a list of the parish council’s current actions and matters arising 
(Appendix B) 
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6. CHAIRMAN’S REPORT 
 
 To RECEIVE and CONSIDER a report from the parish council Chairman 
 
7. REPRESENTATIVES’ REPORTS 
 

To RECEIVE and CONSIDER reports from the representatives for the Lovelace Ward of 
Guildford Borough Council and the Horsleys Division of Surrey County Council  

 
8. PLANNING & ENVIRONMENT 
 

To RECEIVE and CONSIDER Planning & Environment matters: 
i) Minutes of Planning & Environment Committee meetings held 22.02.2021 & 15.03.2021 
(Appendix C) 
ii) Highways England representatives on M25 J10 / A3 Wisley Interchange improvement scheme 
iii) Correspondence: Misc regarding parking issues (Appendix D) 
iv) Climate action and Climate Working Group 
v) Speeding in built-up areas of the village 
 

9. FINANCE  
 

i) To RECEIVE and APPROVE the schedule of accounts received and paid for the period 
01.03.21 – 31.03.21 totalling £43,104.58 (Appendix E) 
ii) To RECEIVE and APPROVE any invoices presented for payment by the Parish Clerk 
iii) Correspondence: Kent, Surrey, Sussex Air Ambulance request for funding (Appendix F) 
iv) To RECEIVE and CONSIDER a report on the recent meeting of the Finance Working Group 

 
10. LEISURE & FACILITIES 
 

To RECEIVE and CONSIDER Leisure & Facilities matters: 
i) Ripley Village Hall 
ii) Nature Reserve – misuse of the site 
iii) Ripley Parish Council office relocation 
iv) Dog fouling, litter and dog waste bins, litter and dog waste collections 
v) Correspondence: Personal Training groups on The Green (Appendix G) 

 
11. COMMUNICATION & LIAISON 
 

To RECEIVE and CONSIDER Communication & Liaison matters: 
i) Report on recent meetings of the Ripley Business Association, including correspondence: RBA 
Sign Design (Appendix H) 
ii) Future meetings scheduled to be held after 07.05.2021 and before 21.06.2021 
iii) Ripley Parish Council Standing Orders 
iv) Correspondence: Surrey Prepared regarding parish contacts and resources (Appendix I) 

 
12. ITEMS FOR INCLUSION ON THE AGENDA OF A FUTURE PARISH COUNCIL MEETING 
 

To RECEIVE from members any items for inclusion on the Agenda of a future meeting 
 
13. DATE OF THE NEXT PARISH COUNCIL MEETING 
  

To NOTE the date of the next Parish Council Meeting: Thursday 20th May 2021 
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MINUTES of RIPLEY PARISH COUNCIL MEETING held on THURSDAY 18th MARCH 2021 at 
1930HRS via the ZOOM PLATFORM in accordance with THE LOCAL AUTHORITIES AND 
POLICE AND CRIME PANELS (CORONAVIRUS) (FLEXIBILITY OF LOCAL AUTHORITY AND 
POLICE AND CRIME PANEL MEETINGS) (ENGLAND AND WALES) REGULATIONS 2020 

 
Present: Cllr Richard Ayears (Chairman) 

Cllr Rowland Cornell 
Cllr Simon Moxon 
Cllr Powell-Cullingford 
Cllr Peter Shoesmith 
Cllr Vernon Wood  
Horsleys Division Cllr Julie Iles 
Lovelace Ward Cllr Colin Cross 
Andy James, Ripley Business Association 
Clare Porter, Ripley Business Association 
Three members of the public 
Jim Morris, Clerk of the Council    

 
138/20  APOLOGIES FOR ABSENCE 

 
Apologies for absence were received and accepted from Cllr Lisanne Mealing. 
 

139/20  DISCLOSURES OF INTEREST 
 
Cllr Powell-Cullingford disclosed an interest in any Agenda items potentially covering the proposed Garlick’s 
Arch development. Cllr Powell-Cullingford owned property adjacent to the Garlick’s Arch site. 
Cllr Wood disclosed an interest in any Agenda items 8iii, 8iv, and 11ii regarding Ripley Village Hall. Cllr Wood 
was a Trustee of the Ripley Village Hall CIO. 
 

140/20  PUBLIC QUESTIONS 
 
A local resident was hoping to hear that a resolution would be reached on the relocation of the Business 
Association’s picnic tables. Residents nearby to the remaining picnic table had witnessed some unnerving 
behaviour. In addition, sight of the draft Minutes would be much appreciated. 
Response: Members were due to reach a decision on re-siting the picnic tables at Agenda item 11i. The 
draft Minutes would be provided once checked. 
A resident asked when would the bus shelter be replaced? Also, reports had been raised with Surrey County 
Council (SCC) on various highways issues around the village. The repainted yellow lines at the entrances to 
both Wentworth Close and Georgelands had been very successful. 
Response: The bus shelter was due to be replaced soon, Guildford Borough Council had experienced 
several unfortunate issues that had held up the project. UKPN had removed bollards adjacent to The 
Bakery and SCC was not intending to replace them. Other projects, including resurfacing roadways and 
repainting disabled bays were being discussed. Cllr Ayears had recently assessed which yellow lines 
and road markings needed to be refreshed and the findings would be passed back to the relevant 
authority. 
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141/20  MINUTES 
 
The Minutes of the meeting held on Thursday 18th February 2021 were received, confirmed, and signed as a 
true and correct record by the Chairman. 
 

142/20  MATTERS ARISING (copy attached to record Minutes) 
 
Members received and considered a list of matters arising from the Minutes of recent meetings: The parish 
council’s response to the Local Government Boundary Commission’s Consultation had been entered; Cllr 
Mealing had discussed help with social media with the Ripley Business Association; a report on playground 
budgets would be discussed at Agenda item 11iii; and TH Contracting had carried out the chain harrowing of 
The Green. Other matters arising were in various stages of progress. 
It was RESOLVED: That the report be noted.  
 

143/20  CHAIRMAN’S REPORT 
 

Cllr Ayears provided a report to the meeting. The parish council would move to office space at the Primary 
School in order to make budget savings in financial year 2021-22, and until the new office at Victory House 
was complete. A price for office space and storage facilities would be negotiated with the Friends of Ripley 
Primary School. Phone line and broadband provision would need to be arranged. Classrooms were available 
for future face to face meetings. Members were asked to help spruce up the office at Rio House during the 
changeover. 
It was RESOLVED: That the report be noted. 
 
In accordance with Ripley Parish Council Standing Order 10.1 f, Agenda item 12i Communication & Liaison - 
Ripley Business Association, was brought forward for reasons of expedience. 
 

144/20  COMMUNICATION & LIAISON – RIPLEY BUSINESS ASSOCIATION 
 
Ripley Business Association Committee members Andy James and Clare Porter offered a report to the 
council. Tentative plans for a much scaled-down version of the former ‘Ripley Event’ had been discussed by 
the Committee. The Business Association was seeking a collaborative approach for its proposed Ripley Parish 
Day, to include representatives of the parish council. The proposed date was 25th July, although it would be 
entirely dependent on Covid-19 restrictions. All local businesses and organisations would be invited to 
participate.  
The Business Association had built its social media presence with help from a freelance expert, and was 
offering to pay for two hours a month for six months for the council. The cost to the council thereafter would 
be £15 per hour. Thirty-eight local businesses were full members of the Association and enjoyed full website 
listing and social media support as part of their package. As part of a Covid-recovery drive, all businesses in 
the parish were to be contacted and offered listing on the Business Association website. 
It was RESOLVED: That the report be noted. Mr James and Ms Porter were thanked for attending the 
meeting and for the continued work of the Business Association. 

 
145/20  REPRESENTATIVES’ REPORTS 

 
Lovelace Ward Councillor Colin Cross provided a report to the meeting. It was understood that Ripley Parish 
Council had been working hard on its response to the revised Garlick’s Arch proposal, and sight of the 
council’s response would aid in discussions due to take place regarding the progression of the application. 
Elsewhere, meetings with Taylor Wimpey regarding the development of the Former Wisley Airfield had been 
ongoing. The forthcoming Surrey County Council elections on 6th May would also see three by-elections take 
place in Guildford Borough. Residents for Guildford & Villages (R4GV) was fielding six candidates in local 
divisions. 
It was RESOLVED: That the report be noted. Clarification was sought that the allocation for Travelling 
Showpeople plots that formed part of Policy A41 of the Guildford Local Plan could not be transmuted to 
another land use class. 
Horsleys Division Councillor Julie Iles provided a report to the meeting. It was noted that Cllr Cross was 
R4GV’s candidate for the Horsleys Division at the forthcoming election. Cllr Iles was happy to continue to 
represent the Division if elected.  
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The vaccination programme had reached 420,000 residents via sixteen local centres. The centre at Epsom 
Racecourse was due to move to Sandown in mid-May. Hospitals were vaccinating NHS workers and 
community care staff. Locally, planning issues at The Paddocks and with water run-off Hurst farm were 
ongoing. Resurfacing works were due to take place at Hungry Hill, and Cllr Iles would press for other areas in 
the parish to be improved. Ata recent meeting of the Joint Committee, it had been remarked that Ripley Parish 
Council’s correspondence had been resolved. Cllr Iles had not assumed that this would necessarily be the 
parish council’s point of view, however. A review of the GBC Local Plan was still being sought. Cllr Iles would 
be unable to give updates on matters such as the Your Fund application for the Village Hall at the April 
meeting due to purdah. Pigeon House Bridge was still on schedule to be replaced in the coming summer. 
It was RESOLVED: That the report be noted. Ripley Parish Council thanked Cllrs Cross and Iles for the 
updates and wished them both luck in the forthcoming Horsleys Division election. 
 

146/20  FINANCE 
 
Members received and considered matters ongoing under the auspices of parish council finance: 
i) Schedule of accounts received and paid for the period 01/02/21 – 28/02/21 totalling £25,284.93 (attached to 
record Minutes) 
It was RESOLVED: That the schedule of accounts received and paid for the period 01/02/21 to 28/02/21, 
totalling £25,284.93 be approved. 
ii) Members received and considered invoices presented by the Clerk, which had been circulated via email 
ahead of the meeting. 
It was RESOLVED: That the invoices be approved.  
iii) Ripley Village Hall grant funding. Members received and considered further information supporting a 
request for forward payment of £25,000 towards the Victory House build project. The Ripley Village Hall CIO 
would use a structure whereby any works carried out by the contractor would be assessed by the Quality 
Surveyor, who would then pass on their findings to the Architect. The CIO would then be appraised of the 
work carried out and payment to the contractor would follow in accordance the CIO’s own robust financial 
regulations. Deeks and Steere had been appointed as the project’s preferred contractor. Demolition could 
begin on a matter of weeks, with Victory House projected to be complete within 6-9 months. 
It was RESOLVED: That a forward payment of £25,000 be granted to Ripley Village Hall CIO, to be 
actioned alongside the invoices approved at Agenda item 8ii. A local resident noted that Deeks and 
Steere had been the contractors for the Church Room some years ago. 
iv) Ripley Village Hall grant funding Agreement. There were still some details to add to the Agreement, 
including the revision of the grant total to reflect forward payments already delivered. The version for approval 
would be circulated ahead of the April meeting. 
It was RESOLVED: That the report be noted. 
 

147/20  PLANNING & ENVIRONMENT 
 
Members received and considered matters under the auspices of parish council Planning & Environment: 
i) Minutes of Planning & Environment Committee meeting held 01.02.2021 (attached to record Minutes) 
It was RESOLVED: That the Minutes of the recent meeting be approved. 
ii) Local Government Boundary Commission for England Consultation on ward boundaries for Guildford (draft 
response attached to record Minutes). 
It was RESOLVED: That no further response was required. 
iii) Lovelace Neighbourhood Plan. The Plan would have its referendum alongside elections occurring on 6th 
May 2021. An expenses cap of £2,475.75 had been set for both Ockham and Ripley parish Councils to spend 
on campaigning, although costs related to the referendum itself, such as printing and polling station staffing, 
were to be covered by a government grant. Cllr Ayears would liaise with the Ockham Parish Council Chairman 
over local promotion of the referendum.  
It was RESOLVED: That text for a mailshot be put together in conjunction with Ockham Parish Council 
and delivered to households across Lovelace Ward. 
iv) Norbury Park Sawmill. A petition, begun with the aim of overturning the decision to close the Sawmill, had 
reached the required number of signatures for it to be discussed at SCC Cabinet. Members noted the 
Sawmill’s efforts in offering training to young people. Cllr Iles noted that the Sawmill was loss-making and was 
difficult to support when other County Council objectives also required funding. It was hoped that a new 
management scheme could help the Sawmill remain productive. 
It was RESOLVED: That the report be noted. 
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148/20  CLIMATE ACTION 
 

Information had been provided regarding the eastern parishes Climate Action Group, at which Cllr Mealing 
represented Ripley Parish Council. Cllr Mealing had also contacted several local residents who may be 
interested in joining a limited-time Working Group, the remit of which would be to assess possible climate and 
zero-carbon objectives and make Policy recommendations to the council. 
It was RESOLVED: That further updates be given at future meetings. 
 

149/20  LEISURE & FACILITIES 
 
Members received and considered matters under the auspices of parish council Leisure & Facilities: 
i) Re-siting of picnic tables. Members discussed alternative locations for placement of the tables. The 
proposed new locations would be checked with the Business Association, which was the owner of picnic 
tables.  
It was RESOLVED: That two tables would remain in the copse adjacent to the car park and public loos. 
One would be moved to the copse adjacent to the Gammon bench, and the remaining table be moved 
to be adjacent to the southern entrance of the playground.  
ii) Ripley Village Hall. Cllr Powell-Cullingford appealed for help moving any remaining Village Hall furniture and 
equipment to the new storage facilities at the Primary School. A garage sale of any surplus equipment would 
be held ahead of the demolition of the Hall. 
It was RESOLVED: That the report be noted.  
iii) Councillor responsibilities – playground. Information on budgets allocated to the Playground had been 
distributed ahead of the meeting. An earmarked reserve budget was in place to cover any unexpected costs 
throughout the upcoming financial year. 
It was RESOLVED: That the works be assessed for necessity at a later date in financial year 2021-22. 
iv) Councillor responsibilities – Allotments, lock-up garage. Cllr Shoesmith had attended the Allotments site 
with Cllrs Ayears and Wood. The water table had been causing problems for plot holders and further 
investigation would be carried out through soil sampling. There were suspicions that excess water was 
running into the site from adjacent land. A number of measures were suggested, including clearance of land at 
the southern end of the site, creation of a ditch and soakaway, and addition of planting. Most objectives could 
be carried out cost-effectively. A suggestion had been made for councillors to award an Allotment of the Year 
to one chosen on a given day. 
It was RESOLVED: That potential works at the site be discussed further once the results of soil samples 
had been assessed. A date for a visit for an Allotment of the Year Award be resolved. 
 

150/20  COMMUNICATION & LIAISON 
 
Members received and considered matters under the auspices of parish council Communication & Liaison: 
i) Annual Parish Meeting (APM). The 2020 APM had been cancelled due to the outbreak of the Covid-19 
pandemic. Hosting a virtual APM in 2021 was discussed. 
It was RESOLVED: That the APM be held on Wednesday 5th May 2021, further details were to be 
confirmed. 
ii) Correspondence: Litter (attached to record Minutes). A local resident had offered to help fund litter pickers. 
It was RESOLVED: That the resident be asked for specific locations and that these would be focussed 
on at a future Great British Spring Clean event. 
iii) Article for Guildford Dragon. A recent article on parish councils had been published on the Dragon, and had 
prompted the journal to ask parish councils to provide 500 words on their individual work and areas of 
expertise. 
It was RESOLVED: That the Clerk produce an draft article for approval by the council. 

 
151/20 ITEMS TO NOTE FOR INCLUSION ON THE AGENDA OF A FUTURE PARISH COUNCIL 

MEETING  
 
Highways England M25 J10/A3 Wisley Interchange; Misuse of Nature Reserve; and speeding in the village 
were suggested. SSALC Vision Meeting was outstanding from the meeting held in November 2020. 
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152/20  DATE OF THE NEXT PARISH COUNCIL MEETING 

 
The next meeting of the parish council was scheduled to take place on Thursday 15th April 2021, at the Parish 
Council Office and/or via the Zoom platform, at 1930hrs. 
 
The meeting closed at 2140hrs 
Date:              Chairman 



APPENDIX B 

MATTERS ARISING from the MINUTES of RIPLEY PARISH COUNCIL MEETING held on  
THURSDAY 18th MARCH 2021 at 1930HRS via the ZOOM PLATFORM in accordance with THE 
LOCAL AUTHORITIES AND POLICE AND CRIME PANELS (CORONAVIRUS) (FLEXIBILITY OF 
LOCAL AUTHORITY AND POLICE AND CRIME PANEL MEETINGS) (ENGLAND AND WALES) 
REGULATIONS 2020 

088/20  LEISURE & FACILITIES 

ACTION ARISING: Parish Clerk to arrange clean-up working party for the car park. 

099/20  POLICY REVIEW 

ACTION ARISING: Parish Clerk to seek clarification on new model Standing Orders. 

130/20  CLIMATE ACTION 

ACTION ARISING: Climate Working Group to be progressed. 

131/20  PLANNING & ENVIRONMENT 

ACTION ARISING: Parish Clerk to contact Cllr Cross regarding M25 J10/A3 Wisley Interchange additional 
infrastructure required. 
ACTION ARISING: Parish Clerk to contact residents and businesses regarding parking on grass verges. 

132/20  LEISURE & FACILITIES 

ACTION ARISING: Parish Clerk to assess Nature Reserve entrance for potential kissing gate access. 
ACTION ARISING: Parish Clerk to liaise with Nature Reserve Working Group over potential expansion of 
remit.  
ACTION ARISING: Parish Clerk to contact Advanced Tree Services regarding OPM spraying. 

133/20  COMMUNICATION & LIAISON 

ACTION ARISING: Parish Clerk to add information on antisocial behaviour to edition of Ripley Reporter. 

140/20  PUBLIC QUESTIONS 

ACTION ARISING: Parish Clerk to send draft Minutes to local resident. 

144/20  COMMUNICATION & LIAISON – RIPLEY BUSINESS ASSOCIATION 

ACTION ARISING: Members to consider joining Ripley Business Association’s Ripley Parish Day Working 
Group. 
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145/20  REPRESENTATIVES’ REPORTS 

ACTION ARISING: Cllr Cross to seek clarification on alterations of land use class in GBC Local Plan Policies. 

147/20  PLANNING & ENVIRONMENT 

ACTION ARISING: Cllr Ayears to liaise with Ockham Parish Council Chairman Cllr Aish regarding promotion 
of the Lovelace Neighbourhood Plan referendum. 

149/20  LEISURE & FACILITIES 

ACTION ARISING: Re-siting of picnic tables to be actioned once agreed with Ripley Business Association. 
ACTION ARISING: Members to help re-site equipment from Ripley Village Hall to new storage facility at Ripley 
Primary School. 
ACTION ARISING: Date for Allotment of the Year Award visit to be set. 

150/20  COMMUNICATION & LIAISON 

ACTION ARISING: Annual Parish Meeting ideas to be progressed. 
ACTION ARISING: Correspondence with local resident to be entered into regarding litter. 
ACTION ARISING: Parish Clerk to draft an article for Guildford Dragon. 
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From: Annie Cross
Subject: M sc

Date: 17 March 2021 at 15:42
To: J m Morr s - R p ey PC c erk@r p eypar shcounc .gov.uk

Hello Jim,

Please pass my compliments onto the Parish Council for their excellent work on
flattening the main part of The Green, it looks great.

Also, I'm not sure why we've been lucky enough to have our one dead tree near
the High Street replaced by six trees, but again, thank you Parish Council.

I wondered what was happing regarding the parking policies in the village and
think a sub-committee was set up for this?  I appreciate that parking on the
Green is not straightforward and with Newlands Corner charging (now reversed)
and closing Wisley/Ockham and other car parks by Surrey CC during the first
lockdown, Ripley has become a centre of attraction for many.  There are cars
everywhere including all along the milk road at the far end.

I wondered whether a resident parking scheme is being considered.  As Garlicks
Arch have now submitted a planning application, with an airfield application on
the horizon, plus the above influx, there are going to be severe problems for
residents in the village who have no parking facilities.  Generally parking in the
village is an ongoing problem and has be addressed and dealt with at some
point.  Is there any progress.

Kind regards
Annie 

?NNCLBGV B
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From: Ripley Parish Council (no-reply) 
<newsletter@ripleyparishcouncil.gov.uk>
Subject: Ripley Parish Council
Date: 22 March 2021 at 13:41:46 GMT
To: "" <clerk@ripleyparishcouncil.gov.uk>
Reply-To: Ripley Parish Council <newsletter@ripleyparishcouncil.gov.uk>

From: Francesca Champagne 

Subject: Personal Training groups on the Green

Message Body:
Hello, 

I am a personal trainer setting up my business in Ripley – I have been 
training on zoom during lockdown but as restrictions ease I would like to 
possibly host classes on the green. I'm wondering if there is a permit or 
licence of some sort that I need to do this. Please let me know. 

Sincerely, 

Francesca Champagne 

Champagne Fit

--
This e-mail was sent from Ripley Parish Council (https://
ripleyparishcouncil.gov.uk/)

APPENDIX G



From: Andrew Shaw
Subject: RBA S gn Des gn

Date: 30 March 2021 at 18:20
To: J mmy Morr s c erk@r p eypar shcounc .gov.uk

H  J m

P ease find attached the RBA s gns for the par sh counc s approva . The bottom one s proposed for the road s gns and the other 
one n banner form maybe at the entrance to the green?

Thanks
Andy 

?NNCLBGV F



From: Helen Barnsley 
Subject: Surrey Prepared
Date: 19 March 2021 at 09:07:27 GMT
To: Parish Clerks <ParishClerks@guildford.gov.uk>

Dear all,

I hope you are all keeping well, I am writing to you as Clerks to 
your Parish Councils, Parish Councils have provided incredible 
support to their communities during the COVID-19 pandemic and 
to this day continue to do so. As a Parish Council, you have local 
knowledge of resident’s needs, as well as access to potential local 
resources, such as volunteers, buildings and/or equipment. 
Therefore, we are keen to work with you to establish best points of 
contact and what resources you may have available to you that 
could benefit residents during an incident. This will enable us to 
enhance our local response arrangements in a coordinated and 
effective way.

Please could you fill out the attached and return it to me at 
helen.barnsley@guildford.gov.uk . If you have any questions, 
please do not hesitate to contact me.

Kind regards,

Helen

Helen Barnsley
Public Health Coordinator
Health and Community Care Services
Telephone: 01483 444218 Fax: 01483 444546 
www.guildford.gov.uk
Guildford Borough Council
Millmead House
Guildford
Surrey GU2 4BB
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Town and Parish Councils play a key role in their communities. During the recent 
COVID-19 pandemic the support that local communities have provided each 
other has been highly valuable and extremely beneficial to residents in need. 

Partners who respond to emergencies, (which include the emergency services 
and local authorities), are therefore keen to build upon, and to utilise this same 
community spirit in future emergencies, where appropriate.  

How you can help 
As a local Town or Parish Council you not only have the best local knowledge of 
resident’s needs, but also about what potential local resources, such as 
volunteers, buildings and/or equipment that is available which could assist 
emergency services, or your local authority in dealing with an incident in your 
local area. 

Example of these may include: 
• A local hall that could be used to immediately support the needs of

residents, or to shelter people
• Knowledge of who might own equipment that may come in useful, such as

4x4’s, or farm equipment etc.
• Volunteers with key skills that could be useful in a response

We are keen therefore to work with you to enhance our local response 
arrangements. If you are happy to work with us, then we would like to obtain 24-
hour emergency contact details for your Town or Parish Council and pass these 
onto your local District or Borough Council. This is so that if an emergency 
occurs within your local area, they can work with you, where appropriate, to 
identify any additional support you could provide to your local community Your 
role would be in a supportive capacity to emergency services, or your local 
authority.  

We would also like to share relevant information and updates with you regarding 
any appropriate community-based training events, (such a first aid courses for 
example), and emergency preparedness information if useful.  

If this is something that you are keen to do, then please do complete the below 
form, and send this to your local Borough or District Council Emergency Planning 



team on helen.barnsley@guildford.gov.uk. Please see the Emergency 
Management Privacy Notice which sets out how we will deal with your data. 

Name of Town or Parish Council:  

Please supply details for at least two 24-hour emergency contacts: 

Contact 1 - Name 

Telephone (day)  Telephone (night) 

Address  

Contact 2 - Name 

Telephone (day)  Telephone (night) 

Address  

Contact 3 - Name 

Telephone (day)  Telephone (night) 

Address  

Are you happy for these contacts to receive relevant information and updates 
regarding any community training and other emergency preparedness 
resources? 

Yes 

No 



In preparation for any future potential emergency, it may be helpful for you to record any local resources and or contacts 
who might be useful in an incident. The table below is an example of how this can be done and can be completed and 
sent to your local Borough or District Council along with your contact details, or this could be held locally by your 
Town/Parish Council.  

LIST OF USEFUL LOCAL RESOURCES AND/OR CONTACTS 

Type of Resource Name or Title Location Contact details or details of 
owner/key Holder 




